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	(Office Use only) Application Ref:


	

	
	

	
	Application for the position of
	

	
	
	

	
	
	


	PERSONAL DETAILS (Please complete in block capitals)

	Surname: 
	Forename:

	Do you have a National Insurance Number? 
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 CONTROL Forms.OptionButton.1 \s [image: image3.wmf]No



	If you do not have a National Insurance Number, do you have the right to work in the UK? 
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	Please note: At interview we will want you to provide documentary proof of your right to work in the UK.



	
	Address:
	
	Telephone:
	

	
	
	
	
	

	
	
	
	Mobile:
	

	
	
	
	
	

	
	Postcode:
	
	Email:
	

	

	Have you previously been employed by this company
	[image: image6.wmf]Yes



 CONTROL Forms.OptionButton.1 \s [image: image7.wmf]No



	If so please give details, reason for leaving and maiden name if applicable

	

	Have you ever been refused employment by this Company?
	[image: image8.wmf]Yes



 CONTROL Forms.OptionButton.1 \s [image: image9.wmf]No



	Are any of your relations employed by this Company?
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	If so, please give name and relationship.

	Have you a full driving Licence?
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	Have you any endorsements? If so, please give details.

	

	
	All information regarding your details will be kept in a confidential dedicated recruitment location database.
	


	EDUCATION/SKILLS

	Qualifications are not essential for all jobs, but we are interested in your achievements 

	Name and Address of School/College/University
	
	Achievements/Qualifications e.g. NVQ GCSEs, A Levels, Degree, HNC/HND, work based courses etc
	
	Grades
	
	Year

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Professional Qualifications/Membership of Professional Bodies:

	

	

	

	

	


	OTHER ACTIVITIES AND RESPONSIBILITIES

	Please indicate any interests and clubs or societies to which you belong

	

	

	

	

	

	


	EMPLOYMENT DETAILS

	Beginning with your current employer, list your most recent employers

	Employer:

	From:

	Job Title:

	Key Duties:

	Reward Packages:

	Notice Period:

	
	

	Employer:

	From:
	
	To:

	Job Title:

	Key Duties:

	Reason for leaving

	

	
	

	Employer:

	From:
	
	To:

	Job Title:

	Key Duties:

	Reason for Leaving:

	

	


	REFERENCES

	References will be requested from previous employers, but only for successful applicants. We will seek your permission before contacting your current employer

	If you do not have any previous employment, please supply the names and addresses of two referees below.

	Name:
	
	Name:

	Address:
	
	Address:

	
	
	

	
	
	

	
	
	

	Postcode:
	
	Postcode:


	OTHER INFORMATION

	Please give details of any other information or details you consider relevant (in particular any experience you have gained which is specifically relevant to this application).

	

	

	

	

	

	

	

	

	

	

	

	

	

	


	REHABILITATION OF OFFENDERS ACT 1974

	Have you been convicted of any criminal offence which is not ‘spent under the Act? If ‘yes’ please give details.
	[image: image14.wmf]Yes

[image: image15.wmf]No



	

	

	

	


	DECLARATION

	I declare that the information, which I have given in this form, is true and complete. I understand that if it is later discovered that any statements are false or misleading. I will be liable to have my application disqualified or to be dismissed from employment

	Signed:
	Date:


	OFFICE USE ONLY

	

	


Please return completed application forms to HR Department, Swallowfield plc, Station Road, Wellington Somerset, TA21 8NL

	
	Equal Opportunities

CONFIDENTIAL
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	(Office Use only) Application Ref:


	

	
	


	FURTHER INFORMATION 

	Company policy on Equal Opportunities

	Swallowfield plc is an Equal Opportunities employer. Full details are available on request.  In order that our Equal Opportunities policy can be monitored and for no other purposes, it would be helpful if you could complete the following sections. This information will be kept separately from your application form and used for monitoring purposes only. It will form no part of the application process.
	

	Date of Birth: 
	
	

	Please tick appropriate boxes:

	White:

	British:
	(
	
	

	Irish:
	(
	
	

	Other:
	(
	
	

	Mixed:

	White and Black Caribbean
	(
	
	

	White and Black African
	(
	
	

	White and Asian
	(
	
	

	Any other mixed background (please specify)
	
	

	Asian or Asian British:

	Indian
	(
	
	

	Pakistani
	(
	
	

	Bangladeshi
	(
	
	

	Any other mixed background (please specify)
	
	

	Black or Black British: 

	Caribbean
	(
	
	

	African
	(
	
	

	Any other mixed background (please specify)
	
	

	Chinese or other ethnic group:

	Chinese
	(
	
	

	Any other mixed background (please specify)
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